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Celebrating your community – Street Parties
Application form for temporary road closure/s for residential street parties
Use of this form
Information will only be used by Chichester District Council and its employees in accordance with the Data Protection Act 1998 and General Data Protection Regulations (GDPR). 

Applicant’s name
	


Organisation (if applicable)
	


Contact address (incl. postcode)
	


Telephone number
	


Email address
	


Name of road/s to be closed
	


Date and time of road closure

	


If you plan to close only a section of the road/s where will the closure begin and end? 

	From:


	To: 




Give a brief list of properties affected. This means any property, residential or commercial which is located on or accessed only by the road/s you wish to close e.g. Cedar Close numbers 1-20 and numbers 21-98
	


Are any of the roads to be closed used by through traffic?
YES/NO? 

	


If yes, please provide a map detailing the proposed diversion. 
Are you planning on closing a road that is part of a bus route?

YES/NO? 

	


If yes, you will need to consult the bus company and attach a copy of their response.
Please detail how you have consulted residents and local businesses about the street party and temporary road closure/s (if applicable please attach a copy of the letter sent). 
	


Have most residents and local businesses agreed to the street party?

YES/NO? 

	


If you have received any objections or concerns please detail them below.
	


The council want to ensure most people are happy with this event so if there are any objections you should let the Democratic Services team know as they may be able to help you resolve them. It is worth remembering that not everyone will be able to participate so let everyone know what time the party will start and end (you may want to finish by 9pm to minimise noise).

Notes for organisers

The organiser/s must:

· Inform people whose property or premises could be affected by the closure
· Place necessary road signs and barriers on the highway to warn other traffic that the road has been closed and to show any diversion route (to the requirements of the Police and the Highway Authority)
· Provide barriers manned by responsible stewards which should be easily removable should emergency services require access (and should not block access to fire hydrants)

· Ensure access for emergency vehicles at all times

· Ensure reasonable pedestrian access at all times

· Remove all signs and barriers at the end of the event and clear any resultant rubbish

The organiser/s understand/s that:

· Chichester District Council cannot accept responsibility for injury, accident or damage to persons or property

· Bonfires, barbecues and fireworks are prohibited on the Highway

Please sign and date below to indicate that you understand and agree with the notes for organisers:

Signed …………………………………..

Date ……………………………………..

Return the form

Email your completed form to democraticservices@chichester.gov.uk or post to Democratic Services, Chichester District Council, East Pallant House, Chichester, West Sussex, PO19 1TY at least 6 weeks before you want to close the road.
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